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SECTION ONE

ANNOTATED CODE OF MARYLAND Introduction to Adoption Search, Contact
Family Law Article and Reunion Services (ASCRS)

Title 5, Subtitles 4B, 4C COMAR: 07.02.13.01 to .09

l. OVERSIGHT

The Maryland Department of Human Resources (DHBgje® Services Administration
(the Administration) oversees the statewide Adaop8earch, Contact and Reunion
Services (ASCRS) implementation as outlined below:

A. Establishes regulations, policies and standardabipgrprocedures.

B. Reviews Confidential Intermediary (Cl) applicatidos certification.

Develops training standards and conducts initigifaeation and refresher training.

o 0O

Provides technical assistance to Confidential megtiaries (CIs).

m

Assigns cases to Cls at local departments of seeraices (LDSS), licensed private
child placement agencies (CPA), or individuals dieal by the Director of the
Administration for the purpose of providing searcbntact, and reunion services.

F. Monitors CI activities and tracks outcomes of LDEPAS, or individuals qualified
by the Director of the Administration for the pugoof providing search, contact,
and reunion services.

G. Administers the Mutual Consent Voluntary Adoptioadistry (MCVAR).
H. Sets and assesses reasonable fees for the ASCR&epio

I. Interfaces with various public and private orgatiaes to facilitate the overall
ASCRS process, and

J. Conducts ASCRS searches.

Il. SERVICES
Adoption Search, Contact and Reunion Services sboktwo interrelated services:

A. The Maryland Mutual Consent Voluntary AdoptiBegistry (MCVAR) also referred
to as the “Registry,” is a confidential gaeferencing database of adult adoptees,
birth parents and birth siblings.

B. Adoption Search, Contact and Reunion Servid&CRS) When a match is not made
on MCVAR, search services are available tthiparents, adoptees and siblings who
meet the criteria as established in the &satu



.  PURPOSE OF THE MANUAL
This manual will provide a description of Marylasdhdoption Search, Contact and
Reunion Services as well as useful guidelines fert€follow. It will also present the
responsibilities and duties of Cls, as well assvice policies and procedures to be
followed by each CI.
There are three Appendices:

Appendix A contains the forms that Cls use in th&sh and reunion process.

Appendix B contains the relevant Family Law Artekend the Maryland Code of
Regulations (COMAR).

Appendix C contains some helpful guidelines, bigraphy and articles.
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SECTION TWO

ANNOTATED CODE OF MARYLAND Definitions
Family Law Article COMAR: 07.02.13.02
Title 5, Subtitles 4B, 4C

GLOSSARY OF TERMS

1. Administration:

The Social Services Administration of the DeparthirHuman Resources, which oversees
the Adoption Search, Contact and Reunions Seratall Local Departments of Social
Services and licensed private child placement dagenc

2. Adoption:
A legal proceeding finalized: a) by which an indival becomes the child of an adoptive
family; and b) which confers on the adopted childree legal rights and privileges to which
a child born to the adoptive family is entitled.

3. Adoption Agency:
The licensed child placement agencies that proattbgption services to birth parents,
adoptive parents and children who need permaneiiliés. The agencies may be public or
private.

4. Adoption Attorney:
An attorney experienced in working with birth parmeand adoptive parents to match them,
counsel them, prepare all necessary legal documepiesent them in court, and perform

other adoption-related functions.

5. Adoption Search, Contact and Reunion Servic ASCRS):

Services to adult adoptees, adopted siblings, atidgarents through the use of a
Confidential Intermediary. Services are also paledito Directors of Local Departments of
Social Services acting on behalf of a minor childut-of-home-placement.

6. Adoption Triad:

The three major parties in an adoption: the bigtept(s), the adoptive parent(s) and the
adoptee. The triad is also referred to as the aofriangle or adoption circle.

7. Adoptive Family:

An adoptive parent, grandparent, brother or s@ft@n adopted individual who is at least 21
years of age.



8. Adoptive Parent:
A person who legally adopts a child.
9. Adult Adoptee:

A person who is at least 21 years of age, whosptamtowas initiated and/or finalized in the
State of Maryland upon issuance of an adoptionegeby a Maryland Court.

10. Adult Adopted Sibling:

A brother or sister, of the whole or the half-blpadho is at least 21 years of age and has
been adopted.

11. Birth Parent:

An adopted person’s biological mother or fathenamed on the original birth certificate.
Other possible definitions of a birth father inadyu@ man who:

a. was married to the adoptee's birth mother at the tf conception.
b. was married to the adoptee's birth mother at the tf the adoptee's birth.

c. was named as the father on the adoptee's pre-addptth certificate unless the man
has signed a denial of paternity, or his non-pétehas been determined by a Court.

d. was identified by the birth mother as the fathethef adoptee unless the man has signed
a denial of paternity, or his non-paternity hasrbéetermined by a Court.

e. has been adjudicated to be the father of the adopte
f. has acknowledged himself orally or in writing tothe father of the adoptee.
12. Birth Sister/Brother
A biological sibling who has the samdtbparent(s) as the adoptee but was not adopted.
13. Birth Relative:
A parent, brother, sister, child, auntocle of the biological parent.
14. Closed Adoption:

An adoption in which the records are sgand there is total confidentiality among all
involved parties.

15. Confidentiality:

A legal requirement that prevents theldsure of specific information unless a valid camts
9



has been obtained from the appropriatsy pa

16 Confidential Intermediary (Cl):

An individual or a child placement agency qualiftedthe Director of the Social Services
Administration to provide ASCRS to eligible adult8he individual must meet the
qualifications for a Cl as established by the Adstnation.

17. Confidential Intermediary (CI) Agency:
A public local department of social services; a/gie adoption agency licensed by the
Social Services Administration to provide childgdanent services; or a former child
placement agency that functions as a private fagalyices agency and provides adoption
search services to clients whose adoptions weilgdised by the agency during its former

existence as a child placement agency. Each typgesicy provides adoption search,
contact and reunion services through confidemi@rmediaries in the State of Maryland.

18. Conflict of Interest:

A situation in which the CI's personal interestsynseeate the possibility that the CI may
not act in an objective manner.

19. Consent to Release Information:
A signed notarized form authorizing a CI to relememtifying information to individuals or
agencies indicated therein with the exception abiéginal or amended birth certificate that

can only be released to a registrant by Vital Résof the Department of Health and
Mental Hygiene or by a Circuit Court.

20. Contact:

A written, face-to-face and/or verbal communicati@mtween a Registrant and the person(s)
being sought.

21. Decree of Adoption:

A legal declaration issued by the Court that fred an adoption.

22. Director:

The Executive Director of the Social Services Adstnation of the Department of Human
Resources.

23. Disclosure Veto (DV):

A signed notarized form that is completed by ahgdrent or an adult adoptee, 21 years of
age or older, that prohibits the release of thdorimation.

10



24. Fee:

A monetary charge for Confidential Intermediary)(€drvices, as established by the
Director.

25. Finalization:

The final stage in the adoption process, invohar@ourt hearing that results in a Court
order conferring all parental rights and respotiigs to the adoptive parents.

26. ldentifying Information:
Information that, when disclosed alone or in corabion with other information, such as,
but not limited to: names, dates of birth and/atdenames of hospitals and names of
schools attended, could reveal the identity oddbation of the person to whom it relates.

27. Independent Adoption:

An adoption that is facilitated by an attorneyheatthan one facilitated by a licensed Child
Placement Agency (CPA); sometimes referred to@$vate adoption.

28. Local Department of Social Services (LDSS):

A public agency in one of the twenty-four jurisdlets within the State of Maryland
established to deliver social services. The S&malices Administration oversees all Local
Departments of Social Services in Maryland.

29. Match:

Affirmation of a familial relationship between a khal Consent Voluntary Adoption
Registry Registrant and another eligible birthtreéa(adoptee, birth parent or birth siblings)
and confirmation of the relationship by a Local Bement of Social Services or a private
licensed Child Placement Agency. A match is eshbd when the Registrant and the
person who is being sought are both listed on gidRry.

30. Minor adopted birth sibling:
The birth brother and/or sister of an adoptee wshander the age of 21.
31. Non-identifying information:
Any information that does not lead to the iden#tfion of another person (such as physical

descriptions, age, religious preference, leveldafcation, profession and medical and/or
family history.)
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32. Notarized:

A process whereby a notary public has verifiedideatity of the signatory of a document.
33. Open Adoption:

An adoption in which some identifying informatioadhbeen exchanged between the parties.
34. Out-of-Home Placement

Placement of a child into foster care, kipstare, group care or residential treatment
Care.

35. Passive Registry:

A registry where a Registrant’'s name is enteretinbtimatched, until the other related
registrant registers.

36. Registrant:
An adult adoptee, birth parent or adopted adulirgjlwho requests and/or receives
Adoption, Search, Contact and Reunion Servicesoamdidtual Consent Voluntary
Registry; or a Director of a Local Department otf@bServices acting on behalf of a minor
in out-of-home placement.

37. Registry:
The Maryland Mutual Consent Voluntary Adoption Retgi (MCVAR), also referred to as
the “Registry,” is a database system that allowith [marents, adult adoptees and adult birth
siblings to register for a potential match andubsequently have identifying information
released to each other.

38. Reunion:
A face-to-face contact between the Registrant hagérson(s) being sought.

39. Search:

The process whereby the Cl attempts to locate aldroontact with the person being
sought to determine willingness to have contact.

40. Service Agreement:

A written agreement between the Registrant antr@mncerning the services to be
provided by the CI.

12



41. Termination of Parental Rights (TPR):
When the rights of a parent are voluntarily or ilvdarily terminated in a Court of law,
thereby rescinding that individual’s right to lelgaihake parental decisions for, or about, a
child who was formerly in their care.

42. Waiver:

The reduction or elimination of search related f@asn the Registrant’s gross income or
other circumstances warrant.

13
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SECTION THREE

ANNOTATED CODE OF MARYLAND General Overview
Family Law Article COMAR: 07.02.13.03, .04 and .09
Title 5, Subtitles 4B, 4C

l. HISTORY

A. In most cases prior to July 1, 1947, birth parani$ adoptees who wanted to find or
to learn about each other had free access to adapformation that could help them
to discover important family history and/or to pbsgpave the way to a reunion.

B. Access to adoption records became significantlyendadfficult after July 1, 1947.
The Maryland Legislature passed a law to preventétease of any identifying
information from sealed records, Court records agehcy records without a Court
order from the Maryland Circuit Court that granted adoption.

C. In 1986, legislation creating MCVAR, also knownthse “Registry,” was passed.

1. MCVAR presented an avenue for adult adoptees, afisya age or older, birth
parents and birth siblings to reconnect and shtetifying information about
themselves.

2. A match may be made between a Registrant and lelizimily members, if the
familial relationship between the parties is vedfiby a third party, independent
of MCVAR.

I. 1998, Chapter 679 — ADOPTION SEARCH, CONTACT AND REUNION
SERVICES AND ACCESS TO BIRTH FAMILY RECORDS

A. On October 1, 1999, Chapter 679 of (Legislativesieg 1998 entitled Adoption
Search, Contact and Reunion and Access to BirtHantdly Records was
implemented as the result of tenacious lobbyingaftaw that would allow adult
adoptees and birth parents to search for one anatien a match was not made
through MCVAR.

B. The law made it possible for ASCRS to be provitted
1. Adult adoptees:

a. who are age 21 years of age or older, and

b. who do not have birth siblings younger than 21 gedno have the same
adoptive parents;

2. Birth parents:

15



a. of an adult adoptee 21 years of age, or older, and
b. whose parental rights were not involuntarily terated.

C. Chapter 679 of Legislative Session 1998 also gramhbptees age 21years of age or
older, and birth parents, the right to file a Dastlre Veto (DV) which prohibits the
release of their identifying information.

D. lItis the responsibility of the Administration torfvard DVs to the Division of Vital
Records so that the birth parents or the adopigergifying information is not
released.

[ll. 1998, Chapter 679: STIPULATIONS OF THE DEPARTMENT OF HEALTH
AND MENTAL HYGIENE

A. Chapter 679 of Legislative Session 1998 authoriredepartment of Health and
Mental Hygiene to establish regulations to:

1. Allow adoptees to obtain their original birth cédates after their Zlbirthday if
their adoptions were finalized in Maryland on aeafanuary 1, 2000 and

2. Allow birth parents to obtain amended birth cectities, once the adoptee is 21
years of age or older, if their parental rightseveot involuntarily terminated if
their adoptions were finalized in Maryland on aeaflanuary 1, 2000.

3. Allow an adoptee or birth parent to maintain tleeinfidentiality by filing a DV,
preventing the release of their identifying infotioa.

4. The Department of Vital Records is responsiblehierimplementation of
adoption regulations related to birth record access

IV. 2004 (Special Session), Chapter 7. ADOPTIOSEARCH, CONTACT AND
REUNION SERVICES FOR SIBLINGS

A. Chapter 7 of 2004, Special Session, amendst€h&p9 of 1998 and was enacted
October 1, 2004. The law made it possible far tGlprovide ASCRS to biological
siblings under the following conditions:

1. They are brother or sister of the whole or halbblevho are at least 21 years of
age, and

2. Have been adopted.

16



V. 2006, Chapter 312: ADOPTION SEARCH, CONTACT AND REUNION
SERVICES FOR RELATIVES AND MEMBERS OF THE ADOPTIVE FAMILY

A. Chapter 312 of 2006 was enacted on October 1, 2006vas the result of continuous
efforts to ensure that adult adoptees and birtergarcan search for other family
members or relatives when the individual being soigyfound to be deceased.

B. The law made it possible for Cls to provide ASCRBRegistrants who renegotiate a
Service Agreement when the person being souglgdsated.

1. If the Registrant is a birth parent, the CI maytachcertain members of the
adoptive family. This includes an adoptive pargnandparent, adult brother
and/or adult sister of an adopted individual.

2. If the Registrant is an adult adoptee, the Cl naytact certain members of the
birth family. This includes a parent, grandparewiylt brother, adult sister, child,
adult aunt and/or uncle.

VI. 2011, Chapter 326: ADOPTION SEARCH, CONTACT AND REUNION
SERVICES ON BEHALF OF A MINOR IN OUT-OF-HOME
PLACEMENT

A. Chapter 326 of 2011 was enacted on October 11.2@ allows for the provision of
search services, in specific circumstances, onlbehainors who are in an out-of-home
placement.

1. The law authorizes a Director of a LDSS to rej@SCRS on behalf of a
minor child who is in out-of-home placement in arttesearch for adult adopted
sibling(s) of the minor for the purpose of devetapa placement resource for the
minor or to facilitate a family connection.

2. The ClI will search for adult adopted siblingdteé minor child, if the adult
adopted siblings were adopted through a LDSS.

3. Ifthe Clis able to locate an adult adoptddirsg, the Cl will ascertain if the
sibling(s) is interested in contact with their mirsibling. If the sibling(s) is
receptive, then the CI will facilitate contact beem that sibling and the minor
child.

B. The Cl may not charge a fee for these services.

17



VIl. 2014, Chapter 86: ADOPTION SEARCH, CONTACT AND REUNION
SERVICES -BIOLOGICAL RELATIVES OF ADOPTED MINORS IN OUT-
OF-HOME PLACEMENT

A. Chapter 178 was enacted on October 1, 2014. olvalfor the provision of Search,
Contact, and Reunion Services to adopted minors halve returned to out-of-home
placement, as well as determining the range of¥iddals eligible to be resources to
adopted minors who are in Out-of-Home Placement.

1. The law authorizes a director of a local departnaeting on behalf of a minor in out
of home placement to apply for ASCRS to develofaagment resource or facilitate
a family connection with biological relatives whéf) the minor in out of home
placement was adopted through a local departmesumél services and (#)e
local department has determined reunification withthe adoptive family is not in
the minor’'s best interests.

2. The CI will search for and contact biological relas of the minor to develop a
placement resource or facilitate a family connectigth the relatives.

3. The law defines “relative” of an adopted minor ut-of-home placement as an
individual at least 21 years old who is relatethis minor by blood or marriage
within five degrees of consanguinity or affinityder the civil law rule.

VIIl. STATUTE AND REGULATION REFERENCES

A. All policies and procedures mentioned hereaftethis manual, are in accordance
with the Family Law Article of the Annotated CodieMaryland, and COMAR.

B. MCVAR regulations can be found in COMAR 07.02.1320@l 07.02.13.03 and the
statutes are in the Annotated Code of Maryland @534 through 07.

C. ASCRS regulations can be found in COMAR 07.02.13.02, .04 through .09 and
the statutes are in the Annotated Code of MaryEsdB-01 through 12.
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SECTION FOUR

ANNOTATED CODE OF MARYLAND CI Qualifications and Requirements
Family Law Article COMAR: 07.02.13.03 and .04
Sections 5-4B-03

l. GOVERING ENTITIES
Any individual wishing to be certified as a Cl dhaket the requirements as set forth by the:
A. Family Law Article of the Annotated Code of Marythn
B. COMAR
C. Executive Director of the Social Services Admirastyn
Il. QUALIFICATIONS
The Maryland Department of Human Resources is aalapportunity organization and is
committed to ensuring equality in personnel prasticThe requirements to be certified as a Cl
are the same for LDSS employees and CPA employdesnoer employees. Those
requirements are as follows:
A. The candidate must be currently employed by a L[288,licensed CPA, or a
licensed family services agency, or be a formerleyae of one of these agencies.
An individual may be employed by a family servieggncy that once provided
adoption services but no longer does so.
B. If the candidate has not already submitted to adfi8ll Maryland State Police
criminal background check as a condition of histherent position, he/she must do
So.
1. Candidates may attend certification training whiile results of the background
checks are pending, but certification will not harged until the Administration
receives the results.

2. Training fees will not be refunded if the crimirckground checks result in the
ineligibility of the candidate for CI certification

C. ClI candidates must submit the following to the &xeve Director of the
Administration or the Executive Director’s designe

1. A State of Maryland application, the MS 100, oeaume;

2. An application for certification; and

20



3. The current application fee.

Submission of an application for certification dows obligate the Administration to
certify the registrant. The application will bezi@ved by the Administration to ensure
that the required minimal qualifications are met.

D. The minimum educational requirements include a elacts degree from an
accredited college or universityd @major in one of the following disciplines:

1. Social Work, Psychology, Counseling, Human S&wi Mental Health Services,
Education, Juvenile Justice, Criminology, Nursigggiology, Child Development,
Human Growth and Development, or

2. Human Resources Management (a bachelor’'s degkHeman Resources
Management must include at least 30 credit houkuiman Services or Human
Development).

E. State employees who have been Gatireted into a social work classification may
also qualify.

F. Each candidate must have a minimum of twosyeaperience providing casework or
adoption services. Possession of a Sociak\Aesociate license may be substituted
for one year of experience.

G. Candidates that have a bachelor's degree &&8Y\A must be supervised by a
Licensed Certified Social Worker or a Liceth&zertified Social Worker — Clinical.

H. Cls that have a master’s degree must be legkimsone of the following
classifications and be employedn ASCRS agency or a family services agency
that once provided adoption s&w but no longer does so.

1. Licensed Certified Social Worker (LCSW)
2. Licensed Certified Social Worker — @ad (LCSW — C).

I. CI's that are LCSW’s or LCSW-C’s do not requsupervision.
J. If an application for certificari is denied, the registrant will receive notifioat
from the Administration.
.  TRAINING AND CERTIFICATION REQUIREMENTS
A. Only CIs may provide ASCRS in the State of Marylaidl CIs must:

1. Receive at least eight hours of Initial Trainingyyaded by DHR or their
designee, and
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2.

Attend approved Refresher Training every two y@&amder to maintain their
certification.

. Reasonable fees can be charged for the above eddtaining.

. Continuing Education Units (CEUs) may be issueith@tcompletion of the Initial
Training and at each Refreshaining.

. Reasons to deny certification include, but arelingted to:

1.

2.

3.

The registrant has not attended the Initial Tranin
It is discovered that falsified information was ggated on the application, and/or

The Social Services Administrative staff determitied the registrant would be
unable to perform the duties of a Cl based on pres/ivork history.

. All Cls must adhere to ASCRS regulations, poli@ad procedural guidelines,
including:

1.

2.

3.

Submitting all documentation and status reporthi¢cAdministration within
the specified time frames.

Performing duties in accordance with Maryland land regulations, and

Maintaining all rules of confidentiality as speeffiin the ASCRS regulations.

. Training requirements for CIs may cover an arratopfcs including:

1.

2.

Adoption Law.
Search Techniques.
Counseling Methods, and

DHR Policy and Procedures

22



IV.  DUTIES AND RESPONSIBILITIES

A. Cls receive requests from the Administration tokvam behalf of adult adoptees,
adult adopted siblings, birth parent(s) and LDS8afors who have applied for
ASCRS.

B. All services must be delivered in accordance witalelished Administration

policy and procedural guidelines, the Confidenti&rmediary Code of Ethics
and the Oath of Confidentiality.

23



SECTION FIVE

Mutual Consent Voluntary
Adoption Registry
(MCVAR)
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SECTION FIVE

ANNOTATED CODE OF MARYLAND Mutual Consent Voluntary Adoption
Family Law Article Registry (MCVAR)

Subtitle 4C COMAR: 07.02.13.02 and .03

l. ELIGIBILITY

The Mutual Consent Voluntary Adoption Registry (MBR), also referred to as the
“Registry,” was established in 1986 as a resuthefpassage of legislation authorizing
services to the following individuals who are séamg for birth relatives:

A. Adult adoptees 21 years, or older.

B. Birth parents, and

C. Birth siblings who are 21 years of age or older wha do not have a birth sibling
younger than 21 years of age who have the samdiael@arents.

Il OPERATING PROCEDURES

A. MCVAR is the first point of entry in the ASCRS pess. A confidential database
containing all MCVAR entries is maintained by thdninistration.

B. All Registrants receive an ASCRS application paeWath includes the following
documents:

1. A Cover Letter Regarding Contents of Applicatiorcikst

2. An ASCRS Application

3. A Consent to Release Information Form

4. A Request for Reduction or Waiver of Confidahintermediary services Form
5. Statistical Information Form

6. A Fact Sheet.

C. The completed application packet, and a copy oRgistrant’s photo identification,
must be returned to the Administration before tlegiBtrant’s name is entered into
MCVAR. Fee waiver requests for Confidential Intedvary services will be
considered when applicable.

D. If the Administration determines that the Registi@dmes not qualify for ASCRS, the

Registrant should be informed of the reason fordir@al within thirty (30) days.
Reasons for denial include, but are not limited to:
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4.

The Registrant or the person being sought is utihdeage of 21.
The Registrant or the person(s) being sought isutatth relative or an adoptee.

The adult adoptee being sought has a birth siblinder the age of 21 who has
the same adoptive parents as the 21year old.

The adoption was not initiated or finalized in Miand.

E. A match on MCVAR may be established if:

1.

2.

3.

Both the adoptee and birth parents are currengfigtered on MCVAR, or

The adoptee and one birth parent register if:

() notice of the filing of the petition for adopti or guardianship was given to the
nonregistering parent and the parent did not ppdie in the judicial proceedings
that terminated the parent-child relationship arlaleed the parent-child
relationship was nonexistent;

(i) an adoptee and the natural mother of the asoptgister and there is no
known natural father;

(iif) the natural mother of the adoptee, or in tase of an agency adoption, the
agency submits, or the Administration obtains fgourt of competent
jurisdiction in the state of the adoptee's birttladoption, a copy of a judgment
that declares that the identity of the naturaldail unknown;

(iv) the Administration has information that indiea that the other natural parent
is dead,

(v) notice of the filing of the petition for adopti or guardianship was not given
to the nonregistering natural parent of the adopiee

(vi) 1 year has elapsed since the registering abparent filed the affidavit and
the nonregistering natural parent has not filedtanezed affidavit stating the
nonregistering parent's refusal to permit the match

Two or more birth siblings are currently registeceMCVAR.

F. The relationship between the Registrant and theopés) being sought must be
verified by a third party beforeither party is notified of the match. A thirdrpya
may be, but is not limited to:

1.

2.

3.

The Agency that placed the child for adoption.
The Division of Vital Records, or

The Court of jurisdiction.
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. Before contact is made with the person who is bstgght, the Administration must
verify that a DV was not filed after the personis¢gred with MCVAR.

. Registrants may withdraw from MCVAR at any timerimtifying the Administration.

If a MCVAR query does not result in a match, tharvdistration will assign the
Registrant to a Cl for ASCRS.
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SECTION SIX

Adoption Search, Contact and Reunion Services
(ASCRYS)
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SECTION SIX

ANNOTATED CODE OF MARYLAND Adoption Search, Contact and Reunion
Family Law Article Services

Sections: 5-4B-02, -05-11 COMAR 07.02.13.02, .04 and .05

l. ELIGIBILITY

A. Currently, Cls may provide ASCRS to:

1. Adult adoptees who are 21 years of age or oldemdrado not have a birth
sibling younger than 21 years of age and has tme saloptive parents.

2. Birth parent(s) if:
a. their parental rights were not involuntarily teraied, and

b. the adoptee sought is 21 years of age or oldehasa birth sibling younger
than 21 years of age and has the same adoptivetpare

3. Adult birth siblings if they:
a. are at least 21 years of age, and
b. have also been adopted.

4. A Director of a LDSS acting on behalf of a minoroat-of-home placement
for the purpose of developing a placement resoorr¢e facilitate a family
connection.

5. Adult adoptees may receive services to locate patients whose parental
rights were involuntarily terminated if the birtanent(s) have not filed a DV
with the Administration.

B. In order for a Registrant to receive ASCRS, thepida must have been initiated
or finalized in the State of Maryland.

C. Proof of identity is mandatory for anyone requas#8CRS. Identity must be
verified with a copy of a photo ID or other prodfidentity determined to be
acceptable by the Administration.
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OPERATING PROCEDURES

A.

Search inquiries may be made through the:

1. The Administration via regular mail at
Adoption Search, Contaa &gunion Services
Maryland Department of Human Resources
Social Services Administration
311 W. Saratoga Street
Baltimore, MD 21201-3521

2. The Administration via the 1.800.39.ADOPT inforneatiline;

3. The SSA contact at 410-767-7171;

4. The DHR website dtttp://www.dhr.state.md.us/blogé Services— Adoption
— Mutual Consent Voluntary Registry How Do | Register?
for a request form for the Mutual Consent \rvéury Registry or Adoption
Search, Contact and Reunion Services

Following an inquiry, the Administration will serah application packet to the
Individual. The packet includes a cover lettiee application, the consent form,
the request for reduction or waiver of thenfitential Intermediary services fee,
the statistical survey, and the ASCRS faeeslescribing services.

Once the completed application packet is receiwetth® Administration, the
application is reviewed to ensure all pares@mplete. The Administration is
responsible for gathering and verifying datamitted by the registrant from the
Maryland Archives or the agentgttmight have facilitated the adoption. Using the
verified information, a Cl is assigned te ttase. A letter of assignment is sent to
the Registrant and the Cl. WhdRegistrant contacts the agency that provided
adoption services first, the Cl may provide application to the Registrant and
instruct the Registrant to sdmel¢completed application to the Administration.

Registrants adopted independently must be rrsditp a Cl who works in an agency.
The agency must agree that the CI will bevedid to process search cases emanating
from independent adoption finalizations.

A request for non-identifying information mag bent to the agency that facilitated
the adoption.

. A Consent to Release Information permits &feed Cl to obtain identifying

information from agencies that will providerification of data submitted by the
registrant.

1. If the registrant seeking identifying inforn@tior desires contact and reunion
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wants his/her identifying information to béagsed to the Cl and/or individual
sought, the consent form must be signed atatined by the registrant.

2. When the individual sought is contacted by atl@dt individual must consent to
the disclosure of his/her identifying infortiea if the individual wants to be

contacted by the registrant.

3. The two consents most often used are:
a) Consent to Release Confidential Infornmafrom an Adult Adoptee; and
b) Consent to Release Confidential Infororafrom a Birth Parent.

4. A third consent used less often is the CaneeRelease Confidential
Information from an Adoptive Parent when the adalbptee is sought and found
to be deceased. If the birth parent or adoptdohgilivants to locate an adoptive
family member and the adoptive family member ishtthe adoptive family
member must consent to disclosure if that individuents to be contacted or

disclose information.

G. When the registrant decides notlease identifying information the registrant must
inform the CI of his or her decisiohhe CI must record the decision in the ASCRS

case file.

H. Any individual seeking another or being sought wilecides not to release
identifying information and was adopted on or afl@nuary 1, 2000, must file a
disclosure veto with the Cl. The CI will submiettisclosure veto to the MD
Department of Health and Mental Hygiene-Vital RelsoDepartment,

I. Birth Certificate Requests
1. For adoptions finalized on or after Jagua 2000

A request from an adult adoptee for a copy of agirwal or an amended birth
certificate, or a request from a birth parent f@oay of the original or amended
birth certificate can only be honored by Vital Retoof the Department of
Health and Mental Hygiene if the adoption was fired on or after January 1,
2000. If Vital Records determines that it canissue the birth certificate, the
individual may petition the Circuit Court that i€glithe adoption decree to order
Vital Records to issue the birth certificate. Téer no guarantee that the petition
will be granted.

2. For adoptions prior toJary 1, 2000

a) Arequest from an adult adoptee for an origgnadmended birth certificate
cannot be honored by Vital Records or the CI.
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b) The individual may petition the Circuit Couritnssued the adoption decree
to release a copy of the birth certificate.efénis no guarantee that the petition
will be granted.

3. The Administration and CI's may obtain copié®aginal and amended birth
certificates for information gathering purpsnly.

J. Once the CI assignmentldess made, the Registrant and the CI then have thei
first contact, typically by phone. [ng this conversation, the CI can explain the
search process and gather importaatnmdtion from the Registrant. The
Registrant can ask questions and désttiesr motivation and hopes for the

search.

[ll. SERVICE AGREEMENTS

A. There must be a Service Agreement in place betivee€| and the Registrant in all
ASCRS cases before the search can begin.

B. The Service Agreement shall state the services fwdvided by the CI.

C. The Service Agreement becomes effective on theldayit is signed by the Cl and
the Registrant.

D. A copy of the signed Service Agreement must be tgetite Administration.

E. Once the Service Agreement is executed, and aldeepaid (if applicable), the ClI
will initiate a search on behalf of the Registrant.

F. Within 90 days after executing the Service Agreenide Cl must file a report with
the Administration reporting the outcome of therska

G. If the person sought has not been located withid®&, the Cl and the Registrant
can renegotiate the Service Agreement to allowrfore time for the search. A copy
of the amended Service Agreement must be senetAdministration.

H. If the person sought is found to be deceased, ticemeal the identity of the person.
The CI shall report the fact that the person isdsed, but may not disclose the
identity of the deceased person. The CI and tlggsRant may execute a new
Service Agreement to allow the CI to search foeofamily members or relatives
over the age of 21, specifically, parent, grandpaterother, or sister of an adopted
individual. The familial relationship may be bas@dblood or marriage of the person
being sought. A copy of the new Service Agreemeunst be sent to the
Administration. The CI may charge the Registrafeedif applicable) for the
additional services provided based on the fee sdbed the end of this manual. The
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Cl may choose to reduce or waive fees when seayd¢brmadditional family members
or relatives.

IV. PRE-SEARCH INTERVIEWS
A. Although it is not mandated by law for the assig@do conduct a face-to-face
interview with the Registrant prior to initiatingsaarch, it is highly recommended.
The interview provides the opportunity to:
1. Prepare the Registrant for all possible searchasEn
2. Discuss in detail the Registrant’s goals and extixts for the search.
3. Answer any questions that the Registrant may have.
4. Assess the Registrant’s readiness to search.

5. Determine if there is any reason that the searobldibe delayed or denied.

6. Discuss the suggested Letter of Introduction tavbh#en by the Registrant to the
person being sought.

In situations where the Registrant lives at a gdesthnce or outside of Maryland, it is
recommended that the interview be conducted bytegsional who has experience in
the ASCRS and is able to conduct a readiness assesprior to beginning the actual
search. Some private child placement agenciesreegyre-search readiness interview
regardless of a client’s geographical location.

The professional shall have experience providirgapy to individuals engaged in
ASCRS, and may or may not be directly involvedha search process. However, the
following adoption professionals may conduct a gearch interview:
1. Social Worker
2. Psychologist
3. Psychiatrist, or
4. Mental Health Counselor
B. As a result of the interview, the CI may recommeethying or denying the search at
the time, if the Cl has concerns regarding the vatibns and/or the emotional

stability of the Registrant. Some reasons to defayeny a search include, but are
not limited to:

1. Active addiction.
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D.

E.

2. Serious mental illness.

3. Significant anger issues, especially with regarth&r adoption.
4. Arrests and/or incarceration for certain crimes.

5. A threat to one or both parties.

To resolve a difficult issue leading to delay of gearch, the CI should recommend
actions that the Registrant can take to resolvésthee, such as:

1. Substance abuse treatment.
2. Mental health counseling, and/or

3. A search support group.

If the Cl has no concerns about the Registranty the search process can continue.

A pre-search interview is not conducted in casesre/a Director of a LDSS is
receiving services on behalf of a minor in out-ofyte placement.

SEARCH STRATEGIES AND TECHNIQUES

A.

The first place that the CI should look for infortoa which will be helpful in
finding a person is in the agency file. Many timtgere is sufficient information in
the file on which to base a search.

If there is insufficient information available, thre file is missing, the CI can obtain
helpful information from the original birth certitate, Court records and/or Archive
records.

In order to review Court and/or Archive record® @I must obtain a notarized letter
of authorization from the Administration.

In order to obtain an original birth certificatbetCl must order it from the Division
of Vital Records.

If assistance is needed, The Administration magdgacted for help in obtaining
information beyond the information provided in gggplication, such as current
names, addresses, phone numbers, dates of biroaiad security numbers, which
can assist the Cl in locating the individual besogight.

Some other useful sources of data:

1. State Department of Assessments and Taxation casdukto check if the
individual or a relative is still living at the ads listed in the records. If they
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have moved, the database will sometimes show y@anwhey moved, which can
be useful.

2. Facebook can be helpful in finding the person bsmgght by sending that
person a message using this media.

3. Social Security Death Index can be checked tofdée individual being sought,
or any close relative, is deceased.

4. Death notices and obituaries can provide a wedlihfermation, such as current
names and locations. You may have to pay a semlid look at a death notice
online or to have a library look one up for you.

5. Maryland Judiciary Case Search is a free onlina Hase that can be checked to
determine if the individual is known to the judicgystem and if more current
information has been provided to the Court. If yearn that the individual being
sought has been involved in a serious crime, yost proceed with caution and
ultimately determine if a reunion is safe and ie best interest of the Registrant.

6. Other helpful databases include: Ameridex, LocaiePom and Ancestry.com,
which contain information, such as, current namdsyesses, phone numbers,
and dates of birth. You have to register a creglitl and make deposits. Each
inquiry is then charged to your account.

G. Inthe case of a Registrant who is interestexarching for both birth parents, it is
recommended that attempts be made to Itkeateirth mother first to establish
contact with her for the following reasons:

1. The birth father may not have been informed ofptfegnancy.

2. The birth mother may have misidentified the bidther at the time of placement
and may now provide accurate information.

3. The birth mother may know how to contact the biatfer. If she does, it would
save the Registrant time, and would decrease @ssthere would be no need for
a Cl to search for the birth father.

4. However, should the Registrant not want to makeatlicontact with the birth
father, then the CI can continue to provide intediay services.

H. In the case of a Registrant who igrth Iparent searching for an adult child who was
adopted, the CI may facilitate contact or the erdesof information between the
birth parent and an adoptive parent only if theptel® has consented to disclosure of
the information to the birth parent, or if the lidadoptee is dead as stipulated in

FL 5-4b-11.
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VI. SEARCH OUTCOMES

There are several possible outcomes of a search

A. The person being sought is found and is operoitdact with the Registrant. In this
case, with the notarized consents for releasefofriration on file, the Cl can give
each party the other party’s identifying informatim allow direct contact between
the two.

1.

While not mandated, many Cls believe that it isdgpractice to have the two
parties communicate by letters, with the CI asrmegiary, before having direct
contact with one another.

This step involves having the Registrant writeranoductory letter, not including
identifying information, along with some photosatls sent to the ClI to send to
the person who has been found.

The CI passes the letter along to the found ind&idvith the suggestion that the
individual write their own introductory letter, Wkiphotos, for the ClI to pass along
to the Registrant.

This process allows each party the opportunityaeehsome current information
about one another and some time to consider tbenation and their feelings
before making the decision to go forward with direantact.

Should the parties decide to have direct conthet@ will only release that
contact information which is specified on the rekeaf information form (i.e.
telephone number or email address or mailing adylres

B. The individual being sought is located butas immediately receptive to contact.

1.

It is not uncommon for the person who has beertéakctn feel caught off guard
and in some emotional turmoil when receiving thesithat the Registrant is
seeking contact with them. This does not necdgsadan that the individual is
not open to contact, but rather that they may seede time and support before
coming to a decision.

In such a case, it is important for the CI to bspeetful of the individual's
feelings and not to put any pressure on the pdrsamake a decision at that point.

The CI should ask the individual if they would gotcthe Registrant’s
introductory letter and, if so, send it along te thdividual in a timely manner.

The CI can provide supportive services and can rtakendividual aware of any

resources, such as a search support group or dmgnservices, that the Cl feels
may be helpful to them.

36



5.

The CI should inquire as to any information tha ifdividual would be willing
to share with the Registrant at the time and thesmgot to work out a plan with
the individual as to how they wish to move forwarith the search process.

For birth parents, especially birth mothers, thergometimes the added element
that they have not told others about the adoptidmch may include their current
spouse and other children. In such a case, tttegmrent may want time, and
perhaps support, such as counseling, referrastgpport group and recommended
readings from the Cl, to help them prepare tosighificant others in their life
about the adoption before they can feel readydaotaxct with the Registrant.

If the person sought has mental health issuekimeust determine with that
individual their readiness for meeting the Regigtrarhis may entail, with the
individual’s permission, (1) consultation with timelividual’s therapist, or (2)
referral to a counseling service for assessmettteoindividual’s mental health
status.

C. The individual being sought is located and du@svant any contact with the
Registrant.

1.

In cases where the individual decides that thegatavant direct contact with the
Registrant, the Cl should thoroughly explain thedbsure Veto process to the
individual and the reasons why it is highly recomuehed that the individual
complete and return a DV form to the Cl. The Giudd then send the DV form
to the individual, with instructions to return tbempleted form to the CI. The CI
should keep a copy of the completed DV form inagency file and send the
original to the Administration.

If the individual refuses receipt of the DV formdwes not return a completed
DV form to the ClI, then the CI should note, in #gency record, the individual's
verbal refusal of contact as well as the CI's gffard the individual’'s refusal, of
the DV form. In such a case, the CI should comyth the individual's verbal
refusal of contact and, therefore, not discloseddrtiie individual’s identifying
information to the Registrant.

The CI shall report the refusal to the Registrant.

The CI should still attempt to obtain as much infation as possible from the
individual, including family and medical informatipto pass along to the
Registrant. The CI shall then provide, to the Regnt, all non-identifying
heritage and health information contained in thenag record and obtained from
contact with the individual.

D. The individual being sought is found to be deceased
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1. Ifitis the birth parent who is deceased, theCduthorized by law to search for
other specified birth family relatives over the age1, if the Registrant so
desires. The specific birth family relatives thiei<Cauthorized to search for are:
the parent, brother, sister, child, aunt, or uiélghe birth parent.

a. The CI shall execute a new Service Agreement. gy @d the new Service
Agreement must be sent to the Administration. Adstiation.

b. If a birth relative is located, the CI will explotiee individual’s willingness to
exchange information or have direct contact with Registrant.

5. Ifitis the adoptee who is deceased, the Cl ie@iged by law to search for other
specified adoptive family members over the agelgffZzhe Registrant so desires.
The specific adoptive family members who the Glushorized to search for are:
the adoptive parent, grandparent, brother or sigtdre adoptee.

a. The CI shall execute a new Service Agreement. gy @d the new Service
Agreement must be sent to the Administration. Adstiation.

b. If an adoptive family member is located, the Cllwiplore the individual's
willingness to exchange information or have di@mtact with the
Registrant.

6. A death certificate can be ordered through thediowi of Vital Records if the
death occurred in Maryland. For deaths that oeclim another state, the Cl may
check the Social Security Death Index (SSDI) tawmbpertinent information.

E. The individual being sought cannot be located.

1. In some cases, despite the best efforts of theh€lindividual being sought
cannot be located.

2. In such a case, the CI shall notify the Registtiaat the individual could not be
located.

3. The CI can provide supportive services and can rtakendividual aware of any
resources, such as a search support group or dmgnservices, that the Cl feels
may be helpful to them.

F. The individual is located but is found to haveerious problem, such as mental
illness, serious addiction, criminal history,i®incarcerated at the time.

1. In such a case, the Cl should still asffdbe individual found is interested in
contact with the Registrant.

2. If the individual is not interested in contatign the DV procedure should be
followed.
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3. If the individual is interested in contact ammhsents to disclosure of information,
then the CI should inform the Registrant of thelyems that the individual found
is having. Should the Registrant still be intezdsh contact, the best course of
action for the Cl is to offer to act as the intediagy for contact between the
parties for an indefinite period of time.

This course of action still allows for contact vehdiving each party, as well as
the CI, an opportunity to acquire more informatédout the situation. The CI
would then use their professional discretion inidieg if, or when, it would be
appropriate to facilitate direct contact betweeantthio parties, should they desire
that contact.

VIl. CASE CLOSURES
There are three steps to formally close a case:

A. The ClI shall inform the Registrant, both verbalhgan a written letter, of the search
outcome. Sending a letter, outlining the searshilts, provides clarity as to the
search outcome as well as written documentatiamyldithere be any
misunderstanding on the part of the Registranténftiture.

B. The Cl shall send a Client Satisfaction SurveynmRegistrant. This allows the Cl to
receive valuable client feedback about the ové&bfiervices that were provided. The
Cl shall advise the Registrant to return the cotepl€lient Satisfaction Survey to
the Administration. A client satisfaction surveynot sentn cases where the
Registrant is a Director of a LDSS receiving sergion behalf of a minor in out-of-
home placement.

C. The Clis to send a completed Search Outcome Reptre Administration. A
search outcome report_is not requivdgen the Registrant is a Director of a LDSS
receiving services on behalf of a minor in out-ofyte placement.

VIII. DISCLOSURE VETO
A. The Disclosure Veto :

1. 1998, Chapter 679 made provisions that, foaddiptions finalized on or after
January 1, 2000, an adoptee, age Blder, can have access to his/her original
birth certificate and amended birth certificate ang information related to the
birth certificate unless the birth parent(s) h&fia DV to prohibit access.
Likewise, the birth parent(s) can have accessda@toptee’s amended birth
certificate, once the adoptee turns 21, unlesadioptee has filed a DV to prohibit
access.
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2. The DV is a signed notarized document that roastigned by the adult adoptee
or birth parent.

a) When the birth parent completes a DV when tlugp#on is finalized, the
original must be submitted to the Administratior @copy should be kept in
the adoption file.

b) The adult adoptee may submit a DV to the Aistration upon his/her 21
birthday.

c) The Administration sends the original to ViRgcords to be filed with the
birth certificate and keeps a copy in its A&CiRe.

B. A DV may be cancelled or reactivated at amet

C. The DV’s, one for the adult adoptee and oméffe birth parent, may be accessed on

the Department of Human Resources’ website at

www.dhr.state.md.yghe weblink location for the two forms is in DOBIENTS—
SSA FORMS>DISCLOSURE VETOES at
http://www.dhr.state.md.us/blog/?page id=2836

IX. PROCEDURE TO PROVIDE ADOPTION SEARCH, CONTACT A ND REUNION
SERVICES ON BEHALF OF A MINOR IN OUT-OF-HOME PLACEM ENT:

A. The Director/Designee of a LDSS applies (DHRASB88) to the Administration, on
behalf of a minor child in an out-of home placemémido a search for adult adopted
sibling(s) age 21 and over of the minor child whasvadopted through an LDSS for the
purpose of developing a placement resource andcditating a family connection.

B.

If the application is approved the Administratioill When assign the case to a Cl in
the same local department.

The CI will obtain consent prior to the search begig and submit the form to the
Administration.

* The consent ( DHR/SSA 2090) shall be signed byp#rent,
guardian, or attorney of the child in out-of-hontegement if the
child is younger than 16 years old, unless thelldepartment has
a court order granting the local department thietrig release the
information.

* The consent may be signed by the child if the dsilage 16 or
older.

The CI and Director/Designee who applies for searohtact & reunion services

shall execute a written agreement (DHR/SSA 209t&¢eming the provisions of
search, contact & reunion services.
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E. The CI will conduct a search for the minor dhsladult adopted sibling(s).

F. If the Cl is able to locate an adopted sibk)gthe CI will ascertain if the sibling(s) is
interested in contact with their minor sibling.

G. If the sibling(s) is interested in contact, @lewill inform the Administration and the
Director/Designee of the LDSS. The CI will compléte Search Outcome Report
(DHR/SSA 2092) which includes recommendations éiburfe case planning. The CI will
assist in facilitating contact between the adddlisg(s) and their minor sibling if
requested by the Director/Designee of the LDSS.

H. If the adopted sibling is not interested in teat
1. The CI will inform the Administration and therBctor/Designee of the LDSS.

2. The CI will request medical/health history infa@ation from the adopted sibling
for the benefit of the minor sibling and, if giverass that information along to
the Administration and the Director/Designee of LRSS.

3. The CI will refrain from any further contacttiithe sibling.

I. If the Cl is unable to locate the adopted sitp#), the CI will inform the
Administration and the Director/Designee of the IS

J. If the Cl determines that the adopted sibls)gq deceased:
1. The CI shall report the fact that the individsaught is deceased.
2. The CI shall not disclose the identity of titdisg.

3. With the consent of the Director/Designee then@y attempt to contact a
member of the adopted sibling’s family; who isesddt 21 years old to assess the
willingness of the member to communicate or exckangdical information with
the applicant.

4. If the Director/Designee consents to contacimgember of the adopted
family, the Director/Designee shall execute anotiwéten agreement with the
Cl.

X. PROCEDURE TO PROVIDE ADOPTION SEARCH, CONTACT, A ND REUNION
SERVICES ON BEHALF OF A MINOR WHO WAS ADOPTED THROU GH A LOCAL
DEPARTMENTAND IS IN OUT OF HOME PLACEMENT:

A. The law authorizes a director of a local departracting on behalf of a minor in out
of home placement to apply for ASCRS to develofaagment resource or facilitate a
family connection with biological relatives whe) the minor in out of home placement

41



was adopted through a local department of socrglces and (2)he local department
has determined reunification with the adoptive famly is not in the minor’s best
interests.

B. The Director/Designee of a LDSS applies (DHR&B88) to the Administration, on
behalf of a minor child who was adopted througbcal department and is in an out-of
home placement, to do a search for adult relat@ge 21 and older) of the minor child
for the purpose of developing a placement resoamckor facilitating a family
connection.

C. The CI will obtain consent prior to the searelgibning and submit the form to the
Administration.

* The consent ( DHR/SSA 2090) shall be signed byd#rent,
guardian, or attorney of the child in out-of-hontegement if the
child is younger than 16 years old, unless thelldepartment has
a court order granting the local department thietrig release the
information.

* The consent may be signed by the child if the cisilage 16 or
older.

D. The Administration will then assign the casa Gl in the same local department.
E. The CI and Director/Designee who applies farde, contact & reunion services
shall execute a written agreement (DHR/SS 2091¢@wmring the provisions of search,
contact & reunion services.

F. The CI will conduct a search for the minor tieles.

G. Ifthe Cl is able to locate relative(s), thev@ll ascertain if the relatives are interested
in contact with the minor in out-of-home placement.

H. If the relative is interested in contact, thendl inform the Administration and the
Director/Designee of the LDSS. The CI will compléte Search Outcome Report
(DHR/SSA 2092) which includes recommendations éiburfe case planning. The CI will
assist in facilitating contact between the relgByand the minor if requested by the
Director/Designee of the LDSS.
I. If the relative is not interested in contact:
1. The CI will inform the Administration and tharBctor/Designee of the LDSS.
2. The CI will request medical/health history infa@ation from the relatives for
the benefit of the minor and, if given, pass tné&imation along to the
Administration and the Director/Designee of the IS

3. The CI will refrain from any further contactttvithe relatives.
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J. If the Cl is unable to locate the relativeg, @ will inform the Administration and the
Director/Designee of the LDSS.

K. If the CI determines that the birth relativeisleceased:
1. The ClI shall report the fact that the individsaught is deceased
2. The CI shall not disclose the identity of tetative
3. The CI shall continue to search for other bietfatives
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SECTION SEVEN

Adoption Search Contact and Reunion Services (ASCRS
Confidential Intermediary Fees
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SECTION SEVEN

ANNOTATED CODE OF MARYLAND Adoption Search Contact and Reunion
Family Law Article Services Administrative and Search Fees
Sections: 5-4B-02, -05, -11 COMAR 07.02.13.03 to .06, .08

ADMINISTRATIVE FEES AND FEE SCHEDULES

I. Effective October 1, 2015, there are no longer&dministrative or Search fees associated
with Adoption, Search, Contact and Reunion Seryifmsservices provided by DHR/SSA and
any Local Department of Social Services/public agen

The Administrative fee schedule, effective Octobet, 2015 is subject to change

Documented Medical
Gross Income Emergency Paid to DHR Paid to DHR
Registry Registry & Search
Application Only Services Application

$0 — 10,000 $0 $0 $0
$10,001 - 20,000 $0 $0 $0
$20,001 - 30,000 $0 $0 $0
$30,001 - 40,000 $0 $0 $0
$40,001 — 50,000 $0 $0 $0
$50,001 - 60,000 $0 $0 $0
$60,001 — 70,000 $0 $0 $0
$70,001 — 80,000 $0 $0 $0
$80,001 — 90,000 $0 $0 $0
$90,001 & above $0 $0 $0
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ASCRS FEES AND FEE SCHEDULE (These fees only gy to Private Agencies
providing CI services.)

A. ASCRS fees, payable to the agency providing theeBlices, are collected to cover
the cost of:

1. Staff time required to complete all steps of tharsle process.
2. Completing database searches.
3. Obtaining Court and Archive records.

B. The ASCRS fee rate is based on the RegistranB$ gobss income.
The maximum ASCRS fee is $825 for two parents ar agult adoptees.

C. ASCRS fees may be waived or reduced in certaimgistances. If a registrant
thinks, using the fee schedule, the initial feeudthdoe less than the stated amount for
a given income level in the rate schedule, thesteggit must request a fee reduction
or a fee waiver in writing and provide income vieation before the reduction or
waiver is granted. Verification of income might unde:

1. the Federal Tax Form 1040,

2. acopy of the registrant’s most recent unemployrstatement that reflects
unemployment payment and the number of weeks renggiar
unemployment collection;

3. astatement regarding expiration of unemploymewpinasnts;

4. a statement regarding receipt of Medical Assistaamzior Food Stamps
based on the registrant’'s unemployment or otherceswof income;

5. receipt of Public Assistance to Adults (PAAvhich isa monthly payment of
State funds to a person who has been certifieddsrsted Living, a CARE
Home or Rehabilitative Residence;

6. An award letter regarding receipt of Social Segubisability funds,
Supplemental Security Income, Veterans Benefitseraent, or any other
benefits you might be receiving.

D. ASCRS fees are non-refundable, even when the sdagshnot result in the outcome

that the Registrant desired, as time and expendlesin@ady have been incurred in
the provision of the requested services.

E. The Registrant may pay the ASCRS fee on an installrechedule.

F. ASCRS fees only apply to Private Agencies providigervices.
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Gross Income

Documented Medical

Search and Reunion with

Search and Reunion with

Emergency One Parent or Two Parents or Two
One Adoptee Adoptee's
$0-10,000 $0 $0 $0
$10,001 — 20,000 $0 $125 $225
$20,001 - 30,000 $0 $175 $275
$30,001 — 40,000 $0 $250 $350
$40,001 - 50,000 $0 $325 $425
$50,001 - 60,000 $0 $400 $500
$60,001 — 70,000 $0 $475 $575
$70,001 - 80,000 $0 $525 $625
$80,001 — 90,000 $0 $625 $725
$90,001 & above $0 $725 $825

ASCRS Fee Schedule. This fee scale only applieptiovate agencies providing Cl services.
The Local Departments of Social Services shall wavall fees.
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